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1 TlosicHuTe/IbHAA 3aMHCKAa

1.1 Ileap u 3aga4y AUMCHUILIMHBbI
He.m; AUCHUMIIVIMHBbI — TIOATOTOBUTL BBIIIYCKHHKA, YMCIOUICTO OPraHu3oBaTb H

OCYILECTBIISATh PabOTy ¢ OOpALICHUAMHU IPa)<1aH B OPraHU3aMAX Pa3InYHON OpraHu3alMOHHO-
paBoOBOi (hOPMBI COOCTBEHHOCTH.

3agayM AUCUMIIUHBI:
- N3yunTh 3aKOHONATENFHOE PEryJMpPOBAaHUE U OCOOCHHOCTU paboTHI ¢ OOpaIICHUSIMH B
pa3NIUYHbIC UCTOPHUUECKUE TTEPHO/IBI.
- N3yunTh 3aK0OHOAATENBHO-TIPABOBOE PETYJIMPOBAHUE pabOTHI C OOpAIIEHUSIMH TPAXKAAH B
opranuzanusx PO.
- W3yunTh OpraHu3aIiio 1 TEXHOIOTHIO paboThl ¢ 0OpaIleHUsIMH IPaXK1aH OT MOMEHTa MX
MOJTyYeHHUS 70 TIepeIadnl B apXUB.

- OcBouthb OpraHHu3aluvuIo JJUYHOI'O IIprueMa IrpakJiaH.

- CdopmupoBaTh OCHOBHBIE TPOGECCHOHATbHBIC HABBHIKH B

oOpaleHus MU Tpak/iaH.

obmactu  paboTHI

1.2 HepequL IJIAHUPYEMBIX pPE3yJIbTaTOB oﬁyqumI o IMCOMIlJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NJOCTU/KCHHUSA KOMHETCHIIPIFI

KomMmnerenuus
(kK011 ¥ HAIMEHOBAHUE)

Nuaukatopsl KoMneTeHI U
(ko1 ¥ HANMEHOBAHUE)

PesyabTaTsl 00y4eHus

[IK-2. Criocoben oprannzoBarth
1 OCYIIECTBIISThH
JIOKyMEHTALMOHHOE
obecrieueHne ynpaBleHHS B
OpraHu3aLUsIX Pa3IUnIHBIX
OpraHu3alUOHHO-TIPABOBBIX
¢dbopM u (hopM COOCTBEHHOCTH,
rOCyIapCTBEHHBIX OpraHax u
OpraHax MECTHOT'O
CaMOyTpaBJICHUS

IIK-2.1. [TpumeHsieT TeOpeTUdecKue
3HaHMSA B c(hepe NOKyMEHTAMOHHOTO
obecrieueHHs yIpaBJIeHHs B
IIPAKTUYECKOHN NEATENbHOCTH

3uamv: meopemuueckue 0cHo8bl
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUs.

Ymemn: npumensime meopemuueckue
BHAHUSL NPU OPSAHUZAYUL
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUs.

Bnaoemw: memooonozueii
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUs.

IIK-2.2. Opranu3yeT JOKyMEHTallIOHHOE
obecrieueHne ynpaBlICHHS B
OpraHM3aLUIX Pa3InIHBIX
OpraHU3alMOHHO-TIPABOBEIX (GopM 1
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax U opraHax MECTHOTO
caMOyHpaBJICHUS

3namv: nopsdok pabomul caysnco
OOKYMEHMAYUOHHO20 0Decneverus
VAPABNIEHUSL 8 OPLAHUZAYUSX PAZTULHBIX
OP2AHU3AYUOHHO-NPABOBLIX (PopM U hopm
cobcmeeHHOCmU, 20CY0apCMEeHHbIX
Op2anax u Opeanax MecnHo2o
CaMOYnpaseHus.

Ymemw: opeanuzogvieamo
OOKYMEeHMAYUoHHOe obecneyenue
VAPABNIEHUSL 8 OPLAHUZAYUSX PAZTULHBIX
OP2AHU3AYUOHHO-NPABOBLIX (POpM U hopm
cobcmeerHOCmU, 20CY0apCMEeHHbIX
Op2anax u Opeanax MecnmHo2o
CAMOYnpaseHus.

Bradems.: nagvikamu opeanuzayuu
OOKYMEHMAYUOHHO20 0Decneverus
VAPABNIEHUSL 8 OPLAHUZAYUSX PAZTULHBIX
OP2AHU3AYUOHHO-NPABOBLIX (POpM U hopm
cobcmeerHOCmU, 20CY0apCMEeHHbIX
Op2anax U OPeanax Mecnto20




camoynpasieHust 6 coomeemcmeuu ¢
HOpMAmMueHbIMU mpe606aHuﬂMu

[1K-2.3. BemomnuseT paboTy 1mo
JIOKyMEHTALMOHHOMY 00ECTIEeYEeHHIO
YIpaBiIeHYECKNX IPOLIECCOB B
OpraHM3aLUIX Pa3INIHBIX
OpraHU3alMOHHO-TIPABOBEIX (GopM 1
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax ¥ OpraHax MECTHOTO
caMOyHpaBJICHUS

3namv: cocmas gynxyuil cyaico
OOKYMEHMAYUOHHO20 0becneyeHUs
VIpaeneHus.

Ymems: ocywecmensmos pabomy no
OOKYMEHMAYUOHHOMY 00eCneyeHur
VAPABIEHUECKUX NPOYeCcos

Bnaodemv: nasvikamu 0oKyMeHmMuposanus
VAPAGLEHYeCKUX Npoyeccos u pabonvl
OOKyMeHmayueti 6 OpeaHU3aYUsX
DA3MUYHBIX OP2AHUZAYUOHHO-NPABOGHIX
dopm u popm cobcmeennocmu,
20CYOapCmMEEeHHbIX OPeAHAX U OPeAHAX
MECMHO20 CAMOYHPAGIIeHUsL

[IK-5. Criocoben oprannoBarthb
1 OCYIIECTBIISITH apXUBHOE
XpaHEHHe, yueT U
HCIIOJIb30BaHME €T
(TOKyMEHTOB) B OpraHU3aIMAX
Pa3IHYHBIX HopM
COOCTBEHHOCTH,
TOCYAapCTBEHHBIX OpraHax u
OpraHax MECTHOT'O
caMOyIpaBJICHHS

IIK-5.1. Ucnonb3yeT TeOpeTHYECKHE,
IIPABOBBIE U METOJUYECKUE OCHOBEI
apXUBHOTO XPAHEHUs, y4eTa U
WCIIONIB30BaHUS AeT (JIOKYMEHTOB) B
OpraHM3aLMSIX Pa3IMIHbIX (HOpPM
COOCTBEHHOCTH, TOCYIapCTBEHHBIX
OpraHax M opraHax MECTHOTO
CaMOYTIPaBJICHUS B IPAKTHYECKON
JIeSITENIHOCTH

3uamov.: meopemuueckue, npagosvie u
MemoOU4ecKue 0CHO8bL ONEePAMUEHO20 U
APXUBHO20 XPAHEHUSL OOKYMEHMO8 8
Op2AHU3AYUSX PAZTUUHBIX POPM
cobcmeenHocmu, 20Cy0apCmeeHHbIX
Op2anax u Opeanax MecnmHo2o
CAMOYnPABIeHUs. 8 NPAKMUYECKOU
oesimenbHoOCmu

Ymemv: npumensimo snanue meopuu
apxXusHO20 0end 8 NPaKmu4ecKou
oesimenbHOCImu

Bradems: nagvikamu npumeHeHust
npasoswix HOPM 6 Chepe apxueHo2o dena
npuU OCywecmeneHuU OnepamueHo20 u
APXUBHO20 XPAHEHUSL OOKYMEHIMO8 8
OP2AHU3AYUSIX PAZTUYHBIX (POPM
cobcmeenHocmu, 20Cy0apCmeeHHbIX
Op2anax u Opeanax MecnHo2o
CAMOYnPABIeHUst 8 NPAKMUYECKOl
oesimebHOCIu

IIK-5.2. OpranusyeT apxuBHOe
XpaHeHHe, YUeT U HCIIOIb30BaHUE eI
(TOKyMEHTOB) B OpraHU3aIMAX
pa3muHBIX (OPM COOCTBEHHOCTH,
TOCYAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIPaBIICHHS M apXHUBaX

3unamu: npasuna opeanuzayuu
ONepamueHO2o U APXUSHO20 XPAHeHUs
OOKYMEHMO8

Ymems: opeanuzosvieamv onepamugroe u
apxueHoe Xpanenue OOKYMEHMOs 6
OP2aHU3AYUAX PASTUYHBIX POpM
cobcmeeHHOCmUL, 20CYOAPCTNEEHHBIX
OP2aHax u OP2aHax MecmHo2o
camoynpasnenus

Braoems: nasvikamu obpabomku u
Nn0020MOBKU OOKYMEHMO8 OJisl MeKyuie2o u
ApPXUBHO20 XPAHEHUs.

[1K-5.3. Bemmonusiet paboThI 110
APXUBHOMY XPaHEHHUIO, YUETY U
WCIIOJIB30BAHMIO JeT (JIOKYMEHTOB) B
OpraHM3aLMSIX Pa3INIHBIX (HOPM
COOCTBEHHOCTH, TOCYIapCTBEHHBIX
OpraHax, OpraHax MECTHOIO
CaMOYTIPaBIICHUS U apXUBAX

3namv: cocmas QyHKyull apxugos u
noopaszoeneHutl no OOKYMeHMAYUOHHOMY
obecneyenuro ynpasierus no OpeaHu3ayuu
ONepamusHo20 U apxusHO20 XpaHeHusl
OOKYMEHMO8

Ymems: gvinonusams komnaexc pabom no
ONepamusHOMY U apXusHOMY XPaHEeHUIO
O0OKYMEHMO8 8 OP2AHUAYUSX PAITUYHBIX
dopm cobcmeenHocmu, 20Cy0apcmeeHHbIX
0p2anax u Op2anax MecmHozo
camoynpasnenus

Bnaodemv.: nasvikamu cosepuiencmeosans
ONepamusHo20 U apxusHO20 XpaHeHusl
OOKYMEHMO8




1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM
MPOrpamMmabl

HucuumuinHa (Moxyns)  «Opranuzanus paOoTbl ¢ OOpallleHHsIMH Tpa)<IaH» OTHOCHTCS K
dbopmMHpyeMoil yuacTHUKaMHU 00pa30BaTEIbHBIX OTHOIIEHUH OJI0Ka TUCIUIUIMH Y4eOHOT O IJIaHa.

Jis OCBOEHMSI JUCHUIUIUHBI (M0OY/id) HEOOXOAWMBI 3HAHUS, YMEHUS U BIAJCHHA,
c(OPMHPOBAHHBIE B XOJ€ HM3Y4YCHHS CIEAYIOIIMX TUCHUIUIMH M TPOXOXKICHHUA TMPAKTHK:
«/lokymenroBenenue», «OpraHuzanuss M TEXHOJOTHS JOKYMEHTAI[HOHHOTO OOecredeHus
yIPaBICHUS, «Oprainu3aoHHO-T0KyMEHTALHOHHOE obecrieyeHne JESATEIbHOCTH
PYKOBOJUTEIIS».

B pesynpTare OCBOEHMS IUCHMIUIMHBI (MOXIYJsi) (OPMHUPYIOTCS 3HAHUS, YMEHHUS U
BJIaJICHUsI, HEOOXOAUMBIE Il U3YyUYEHHs CICIYIOMUX IUCUUIUIMH (MOAYJEH) U MPOXOXKICHHS
IIPaKTUK: «/leJonpon3BOACTBO B OpraHax MECTHOIO caMoylpaBiieHus», «PerynnpoBaHue

AOKYMCHTAIIUOHHOT'O obecnieueHus YHOpaBJICHUA B AAMUHUCTPATUBHBIX PCTIIAMCHTAX».

2  CrpyKTypa JUCUHMILJIMHBI

OO01mast TpyA0eMKOCTh TUCIUIUTHHBI COCTaBisieT 3 3.e., 108 .

CTpykTypa AUCHHUILIMHBI VI 04HO (OpMBI 00ydeHH

O6bveM TUCHMIUIMHBI B (pOpME KOHTAKTHOM PabOThl 00yYaromUXCs C MeAaroruueCKuMu
pabOTHHUKaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHONW MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IIPH MIPOBEACHNUHU YUSOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTBo
4acoB
2 Jlekuun 24
2 Cemunapsbl/mabopaTopHbie pabOThI 36
Bcero: 60

O0beM OUCHHILTUHBL B (HOPME CaMOCTOSTENbHON pabOTHI 00YUYAIOIINXCS COCTABISIET 48
aKaJIEMUYECKUX YaCOB.

CTpyKTypa JTUCHUILIMHBI JJI51 0YHO-3204HOI (opMbI 00yUeHU

O0beM TUCIUIUIMHBI B ()OopME KOHTAKTHOW PabOThl OOYYAIOMIMXCS C TEAarorH4eCKUMHU
paboTHUKaMU ¥ (WJIH) TUIIAMU, TPUBJICKAEMBIMHU K pean3aliii 00pa30BaTEIbHOMN MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBEICHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTBo
4acoB




2 Jlexuun 16
2 Cemunapsl/mabopaTopHblie padoThI 20
Bcero: 36

O0beM OUCIHILTUHBI B (POPME CAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 72
aKaJeMUYECKHIX YacOoB.

CTpyKTypa JTUCHUIIMHBI JJI51 3204HO (PopMBbI 00yUeHUs1

OO0beM IUCHMITIMHBI B (pOpME KOHTAKTHON paboOThl 00yYaromuxcs ¢ MelIarormyecKuMH
pabOTHHUKAaMU U (WJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHON MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IPH MIPOBEACHNUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATUI KonuuecTBo
4acoB
2 Jlexumn 8
2 Cemunapsl/mabopaTopHbie padOThI 12
Bcero: 20

O0beM TUCHHILTUHBL B (HOpPME CaMOCTOSTENbHON pabOTHI 00YUYAIOIINXCS COCTABIISET 88
aKaJIeEMUYECKUX YacOB.

3 Coaepxanue TMCHUIINHBI

Ne | HammeHnoBanue pasaesa Coaepxanue
AUCHUILINHBI

1 Pa3pnen 1. BBenenne [Ipenmer, nenu u 3agaum Kypca. Mecto Kypca cpenu
IIPABOBLIX, UH(POPMALIMOHHBIX,
AOKYMCHTOBCAUCCKUX n APXUBOBCAUCCKUX
mucuuiuinH.  [ToHATHS:  «oOpalieHust Tpaxaany,
«TIPEAJIOKEHUE»,  «3ASBICHUEY, «Kanobay,
«KOJUIEKTUBHbBIE oOpareHus», «TIETULIUNY.

Hcroynukuy u aureparypa.

2 Pa3gen 2. 3aposkaenue u pa3zButue | YenoOuTHbIE M MPOIICHUS KaK BUA oOpatieHus B 16-
padoThI ¢ oOpamenusaMu rpaxaad | 19-uau. 20 BB. 3akoHogaTenbcTBO Poccuiickoit
B 10peBOIONMOHHOM Poccnu W B | mMnepun 0 mojade IPOLIEHUHW M IpaBHIAX MX
COBETCKHUI MEepHoL. opopmrnenus. CoBeTckoe 3aKOHOIATEIbCTBO O
pabore C TpPEMTOKEHHUSIMH, 3asBICHUSAMH U
xanmobamu rpaxaad. llpeanoxxeHus, 3asBieHUs H
KamoObl TpaxJaH Kak oaHa u3 (opMm yuacTus
TPYIALIMXCS MacC B YIPABIEHUM TIOCYIapCTBOM,
KOHTpPOJISI U KPUTUKU CHU3Y. CIIOKMBIIMICS CTUIIb
paboThl ¢ oOOpameHHSAMH TpakJaH B COBETCKHUX
yupexnaeHusix. boprba ¢ OmoopokpaTUsMOM H
BOJIOKUTOH. Jlenonpou3BoACTBO 1O 0OpameHus M
IPaKJaH B COBETCKUM IEPUOL.

3 Pa3pen 3. 3. TeJbHOE PeryJup He paboThI ¢

Pernamenranus nopsiaka paboTel ¢ 0OpameHUsIMU
rpakJaaH. Pernamenrarus BEJICHUS
JIeTIOTIPOM3BOICTBA TI0 OOPAIIEHUSAM TPAXKAAH. 3acons u

PErIaMeHTBI Pd,  ycraHoBMBLIME  IpaBHia paccMoTpeHust  oOpauieHHil  rpakaaH.

o6Gpa rpaxiaan B P iickoii deney .
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@enepanbHblii 3ak0H «O TOpsAIKE PACCMOTPEHUs
oOpamenuit rpaxknan Poccuiickoit @eneparum OT
02.05.2006 Ne59-®3, ero coaepkaHuE U 3HAYCHHE.
PerynupoBanue paboThl ¢ 0OpameHUsIMUA TPaXxiaH B
peruoHax Poccuiickoit @enepannh. —Hosciiume wgopuaonisic

TEXHOJIOTHH, IPUMEHSIEMbIE B IEIONPOU3BOJICTBE 110 paboTe ¢ 0OpAIICHHSIMU IPaXkKIaH.

4 Pa3zpnen 4. Opranuzauus u
TeXHOJIOTUsl padoThI C
o0paineHusIMU rPaKaaH.

IIpuem wu mepBuuyHas oO0paboTka oOpareHHi
rpaxiaH, ux perucrpauus. [ToBropHsie oOpaieHus.
PaccmoTpenune oOparieHuii pyKOBOJACTBOM MU HUX
ucrnonHenue. OpraHu3anusi KOHTPOJIS HCIIOJHEHHS
oOparnieHuit rpakaad. AHaiIu3 oOpaleH! rpax/IaH.
HHudopmanoHHO-CIIpaBOYHAs pabora 1o
oOpateHusM Tpaxaan

5 Pa3)1e.]1 5. Opranu3anusi XpaHeHust 00paleHuii rpaxian.

Texymiee Xxpanenue obpamenuii rpaxaan. ®opmupoBanue ael. DKCHEPTH3a LEHHOCTH OOpalleHuit
rpaxaan. Cpoku xpaHenus obpauienuii rpaxaan. IloaroroBka obpaiueHnii rpajiaH K nepeaue B apxus
OpraHusalum.

6 | Pazgen 6. Opranusanus
JIMYHOT0 MpHeMa IPaskAaH.

Opranuzanus padboTsl npueMHoi. OcoOeHHOCTH
pEerucTpany NMHCHbMEHHBIX M YCTHBIX OOpalieHuit
rpakJaH, MEepeJaHHbIX BO BPEMs JIMYHOTO MpUEMA.
OTBeThl Ha YCTHBIE W MHCHMEHHBIC OOpaIICHUS
rpakJaH. ITUKa JIMYHOTO IIpUeMa.

4 OOpa3oBaTejibHbIEC TEXHOJIOTHH
Jlnist mpoBeieHus y4eOHBIX 3aHATHH 110 AUCHUIUIMHE UCTIONIB3YIOTCS pa3InuHble 00pa3oBaTeIbHbIE
TEXHOJIOTUH. {151 opraHu3anuy yuyeOHOro mpolecca MOXKET ObITh HCIIOJIIB30BAHO 3JIEKTPOHHOE
oOydeHue U (WJIH) JUCTAHIIMOHHBIE 00Pa30BATENBLHBIC TEXHOIOTHH.

5 OueHka IVIaHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs

5.1 Cucrema onieHUBaAHHUSA

Dopma KOHTPOJIA

Makc. KoJIM4ecTBO

IOK3AMEH

0aJU10B
3a ogny Bcero
padory

Texymui KOHTPOIIb:

-nod2omoeska 0okaaoa (mema 2) 10 b6annos 10 b6annos
- paboma Ha npakxmu4eckom 3anamuu (memot 3-6) 10 6annos 40 bannos
- KOHmponvbHas paboma na npakmuyeckom 3ansmuu |10 6annos 10 6annos

(memwl 3-6)

[TpoMexyTodHas aTTecTaus 40 6annos

(nucbmenHwvlli omeem Ha 2 6onpoca)

Hroro 3a cemectp (Oucyuniuny) 100 6annos

ITosy4eHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaly OIleHOK EBporeiickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cOOTBETCTBHH ¢ TaOIHUIIEH:

100-6aipHas

TpaagunuonHas 1IKaia
mIkaia paznt

IIxama
ECTS




95 -100 A
83 _ 94 OTJIMYHO B
68 — 82 XOpOIIO 3a4TE€HO C
56 — 67 D
50_55 YIOBJIIETBOPUTEILHO E
20 — 49 FX
0_19 HCYAOBJICTBOPHUTCIBHO HE 3a4TCHO F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE

Bamnel/
lxkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yinbTaToB 00yUEHUs 10 TUCIHUILINHE

100-83/
A.B

«OTJIUYHO»

BricraBnsiercs oOyuaromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepua, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0JI¢ IPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABIISICTCA C PEIICHUEM 3aad
npodeCCUOHATBLHON HAMPaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NTPABHJILHO OOOCHOBBIBACT IIPUHATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenmuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouio»

BricraBnsiercs oOyuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJE
IIPOMEKYTOYHOM aTTECTAllUU, HE JOIYCKasl CYLIECTBEHHbBIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH JJIsl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akpeniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN.
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yiabTaToB 00yUEHUs 10 TUCIHILIHHE

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BrictaBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepHall,
JIOIYCKAET OTAETIbHBIC OMIUOKH MPH €ro U3JI0KEHUU Ha
3aHATHUAX U B XOZE IIPOMEXKYTOYHOU aTTECTALIUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON HAPaBICHHOCTH
CTaHZAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJI€ET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET A0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnereniuu, 3akperiéHnble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HCYHOOBJICTBOPUTC
JIBHO»

BricraBnsiercs oOyuaromemMycs, €ciii OH He 3HaeT Ha
06a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepHal, JoMycKaeT rpyOblie OUIMOKY IpU ero
U3JI0’KEHUU Ha 3aHATHSX U B XOJ€ IPOMEXYTOUHON
aTTeCTalUu.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUH
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U MIPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.

5.3 OueHouHble cpeAcTBa (MATEPUAJIBI) NJIf TEKYIIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANM 00yYAOIIUXCS 110
AUCHUIINHE

Konmponshbsie 6onpocot 011 meKyuieil U npoMelCymouHoil ammecmayuu

el A

oopmIeHHUS.

[TonsTHE «OOpAICHUS TPAKIAHY.
Ponp oOparienus rpakaan B OPMUPOBAHUY TPAXKAAHCKOTO 0OIIIECTBA.
Pabota ¢ oOparieHnssMu rpaxaaH Kak ogHa U3 QyHKIHA CITy>KObI AETOMPOU3BOICTBA.

3akoHoAaTensCcTBO Poccuiickol uMmepuu O IoJaye MPOUIEHUM U IpaBWiIax HX




10.
11.
12.
13.
14.
15.
16.
17.

18.
19.
20.
21.
22.
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HazoBute BHIbl OOpalleHWH YacTHBIX JIMII B TOCYAAapPCTBEHHBIC YUPEKICHHS
JIOPEBOIIOLIMOHHOM Poccun.

KakuMu 3akoHOIATENbHBIMU aKTaMHU perjIaMEeHTHpOBajach paboTa ¢ oOpalieHUsIMH
IpaX<1aH B COBETCKUM nepuon’?

Bunsr obparienuii rpaxaH.

Kakue 3akoHOIaTeNbHBIE aKThI, PErIaMEHTUPYIOT padoTy ¢ OOpalIeHUsMHU IpaxIaH B
Poccuiickoit ®enepanuun?

PerynupoBanue paboThl ¢ oOpamieHussMu rpakaan B pernoHax Poccuiickoit deneparym.
[Tepeuncanre 0cOOEHHOCTH JEONPOU3BOACTBA IO OOPALICHUSAM TPaKIaH.

Perucrpanus obpaiieHuii rpaxaaH.

ITopsimoK 3aI10JIHEHNS PErUCTPALUOHHON KapTOYKHU.

OcoGeHHOCTH PabOThI C TOBTOPHBIMH OOpaIleHUSIMH.

[Topsimok nepeaspecaiui 0OpaleHus rpaxaaH.

KoHTpoms npoxoxaeHus: oOpalieHui rpaxiaH.

Cpoxku ucTionHeHHs 00paleHHi TpakIaH.

OcobeHHOCTH paboTHI ¢ 0OpaleHUSIMU TPAXKAAH B YCIOBUAX HOBBIX MH(OPMAIIMOHHBIX
TEXHOJIOTUM.

CuctemaTtu3anus oOpameHus rpax/iaH.

Opranuzanus TeKyIIero XxpaHeHus 00panieHnii TpakaaH.

Opranuzanus paboThl TPUEMHON

OTBeThI Ha yCTHBIE OOpAIIeHHUs TPAKIAH.

DTHKa JUYHOTO MPUEMa.

BapuanT 01111-KOHTPOIBHOM paboThI

Bapmuanr 1.

1.
2.

3ano’aHUTE AEKTPOHHYIO PETUCTPALIMOHHYI0 KapTouKy Ha kano0y Cepreesa B.K.
Odopmure orBer Ha x)amody  Cepreea B.K. B coOTBeTCTBHHM C pe30dIOIUCH

PYKOBOAUTEIIA.

6 YdyeOHO-MeTOAUYECKOE M HHPOPMALIMOHHOE O0ecTievyeHe TN CIUTIIUHBI

6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

Hemounuxu

OcHosnvie
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Koncturynus Poccuiickoit @epepauun [DnexkTpoHHbI pecypc| — Pexum nocryma:
http://www.garant.ru.

®enepanbublii 3akoH 0T 27.07.2006 Ne 149-®D3 “O6 undopmaryu, HHPOPMAITHOHHBIX
TEXHOJOTUSIX W 3amuTe uHpopManuu» [DIeKTpoHHBIM pecypc] — Pexum pmocryma:

http://www.garant.ru .

®enepanbhbiii 3akoH OT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHus oOpalieHuit
rpaxgan  Poccuiickoit  ®enepanuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:
http://www.garant.ru.

@enepanbhbiii 3akoH oT 27 urona 2006r. N 152-®3 "O nepcoHanbHBIX JIaHHBIX
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

YcraB r. MockBbl [DnekTpoHHBIH pecype]| — Pexxum noctyna: http:// www.garant.ru.

ITocranosnenue IlpaBurensctBa Poccuiickoit ®@enepanuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErjlaMeHTe B3aUMOJEHCTBHSA (PelepalbHbIX OpPraHOB HCIIOJIHUTEILHOW BIACTH»
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TocranoBnenne IlpaBurenscTBa OT 28.07.2005 No 452 «OO6 yTBepxkaeHUH TUNOBOTO
perinaMeHTa BHYTpPEHHEH opraHuzanuu ¢enepaabHbIX OPraHoB HCIOJHUTEIBHONW BIACTH»
[DnexTponHBIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

Vka3 Ilpesunenta Poccuiickoit ®@enepauun ot 17.04.2017 Ne 171 «O MOHUTOpHUHTE U
aHaJM3€e pPEe3yJbTAaTOB PACCMOTPEHHs OOpallleHHHl TpaKAaH W OpraHu3aluiy [DIeKTPOHHBINH
pecypc] — Pexxum nocryma: http://www.garant.ru.

Temaruueckuil kinaccudukarop oOpamieHuil rpaxnaan Poccuiickoit  ®enepanuu,
MHOCTPAaHHBIX TpaxJaaH, JHUI 0e3 TIpaKAaHCTBA, OOBEAWHEHHWH TpakJaH, B TOM YHCIE
opunuueckux nun, Ynpasnenus [Ipesunmenta Poccuiickoit ®enepamumu mo pabore ¢
oOpaleHUs MU TPaKIaH U OpraHu3aluil. YTB. pacniopsokeHrneM Ynpasienus [Ipesunenra PO mo
pabote ¢ obpameHusiMu rpaxaan u opranuzanuii ot 30.11.2017 N 104. [DnexTpoHHbIi pecypc]

— Pexxum nocryna: http://www.garant.ru.

Jlumepamypa
Obs3amenvhas

breikoBa T.A. JlokyMeHTaIlMOHHOE 0OecTIeueHUE yIpaBIeHUs (JeI0OPOU3BOACTBO)
[OnexTponHbIi pecypc]; yuebHoe mocobue/ T.A. Brikoa, T.B. Ky3snernosa. -2-e u3n.
nepepab. u gomn. — MockBa: Huadpa-M, 2018. -304 c. —Pexum pocryma:
http://znanium.com/go.php?id=942800/

Opranusanus paOoThl ¢ OOpaIleHUsIMH TpakaaH B uctopuu Poccum: YueOnoe

nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuter)



ISBN 978-5-9765-0934-4,
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1000 DK3. -

http://znanium.com/catalog/product/247777

Pexum JocTyma:

6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAIMOHHOM CeTH
«AHnTepHeT»
- Tl'apanT [OnexktponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:

http://www.garant.ru.

- Koncynperant Ilntoc [DnexkTpoHHBI pecypc]. — DnekTpoH. aaH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

6.3 IIpodeccnonanbHble 0a3bl JAHHBIX U HHPOPMAIMOHHO-CIIPABOYHbIE

CHUCTEMBI

Hoctyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases

WudopmanoHHbIe CIIPaBOYHbBIE CUCTEMBI:

1.
2.

Koncynprant Ilntoc
lapanT

7 MaTepI/IaJILHO-TeXHI/I‘IeCKOG o0ecmeueHue ANCIHHUIIINHBI

Aynuropun Juisi IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOEKTOP (BUICONPOEKTOP), 3KpaH (IIEPEHOCHOM WM CTAI[HOHAPHBIN)),
KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 [IpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
6000010
pacnpocmpaunsemoe)
1. Adobe Master Collection CS4 Adobe JILIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3. Windows 7 Pro Microsoft JILIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3MOHHOE
5. Windows 10 Pro Microsoft JINLIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens Bl m UCC




14

Nenn HaunmenoBaunue
/1

1 | MexayHaponusie pedepatuBHble HaykomeTpuueckue b/I, moctynHeie B paMkax
HauoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonanpHble MoNMHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIHHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccuonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oOmecTBEHHBIM U TYMAaHUTAPHBIM HayKaM
DnekrponHas 6ubnnorexka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynprant Ilntoc,
l"apanT

8 Oobecneuenne 00pa3oBaTeILHOIO MpoUECCa AJIA JMI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310POBbHA 1 HHBAJIUAO0OB
B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOIHUTEIbHBIC
METOJbl O00Y4YEeHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUHOM aTTECTallMU
00yyJaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CIEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHUEM;

- TMCbMEHHBIE 3a/laHHS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MIPOTpaMMHBIM 00€CTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIs BBINOJHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEJINYHMBAIOIINX YCTPONCTB;

- MUCBbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMUESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOJTHAIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa00CIbIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIsSETCS
3BYKOYCWJIMBAIOILAs alnapaTrypa MHANBUAYAIbHOIO II0JIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOJISATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IIPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

e JUIsl IUI| C HAPYILIEHUSIMU OIIOPHO-/IBUraTEILHOTO aMniapara:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CHEIMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCIIeUeHUEM;

- DUCbMEHHBIE 3a/JlaHHS BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMTOTHAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.
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[Tpu HEOOXOMMMOCTH MPeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHs  NPOMEXKYTOUHOH  arTecTanuu Uil OOy4aromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBUIYAJbHBIX TCUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTAIMsI MOXKET ITPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Ipu npoBeneHnH MpoIEaYpHl OLEHUBAHUS PE3yIbTATOB OOyUEHHs IpeaycMaTpuBaeTCs
UCTIOJIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYAJIbHBIMH
0COOEHHOCTSIMH 00yUarOMUXCs. DTU CPEICTBA MOTYT OBITh MTPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPENICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yJAbTaTOB  OOy4YeHHsS  JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH(POPMAIMOHHBIM U OMOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHeT U Kaxkaoro oOydvamomerocss B (opmax, aganTUPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMALTUH:

® IS CIENBIX U CIAa00BUASAIIMNX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B TIeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTaTEIbHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HAyYHAs
O6ubIMOTEeKa U MHBIE MOMEIICHUS IJIs1 0Oy4eHUs] OCHAIICHBI CIEUATbHBIM O00OPYJIOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CIAaOOBUASAIINX:

- YCTpOMCTBOM Uil cKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpuntepoM bpaiis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMATU3MPOBAHHBIM pabouMM MECTOM s JIIOJEH C HapylmeHHEeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHH yCUIIUTENbh U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONIOPHO-/IBUTATEIBHOTO arapara:
- IePEIBMXKHBIMHU, PEryJIUPYEMbIMU 3proHOMuueckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9 MeToanyecKkue MaTepUuaIbl
9.1 IlinaHbl CECMMHAPCKUX 3AHATHIA.

Tema 1. 3akoHoaaTeIbHOE peryIupoBaHue padoThI ¢ 00paleHUAMH rpaxaan B Poccuiickoit
Denepanuu

Lenv 3anamus: V3ydnTh 3aKOHOAATENbHBIE AKThl U HOPMATUBHO-METOJUYECKHE JTOKYMEHTHI,
perinaMeHTHpyoume padboTy ¢ 00paleHUsIMHU TpaskKIaH.

Dopma npogedenus — IPAKTUIECKOE 3aJaHUE.
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3aoanus:

1.U3yunts @3 «O nopsiake pacCMOTPEHUs 00pallieH i Ipaskaan», ONpeaesuTh BUABI 00pameHuii
rpakJaaH.

2. U3yuuTtsh perynupoBaHue paboThI ¢ 0OpalieHusMy TpaxaaH B T. MockBe. YcraB I. MOCKBEI
00 oOpareHusx rpaxaad. OnpeaenuTb HOBbIE BHIbI OOpaIICHUH.

3.0npenenuTh 3HaYeHNUE 3aKOHOAATEIBHBIX aKTOB MO paboTe ¢ 0OpaleHUsIMU TpaskJaH JUis

NPaBUIBHOM OpraHu3alnuu paboThl C 3TOW KaTeropuei JOKYMEHTOB.

Cnucox ucmoyHuko8 u 1umepamypboi:
Hcmounuku:

®enepanbhbiii 3akoH oT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHus oOpalieHuit
rpaxgan  Poccuiickoit  ®enepanuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:
http://www.garant.ru.

VYcraB r. MockBbl — Pexxum noctyna: http://www.garant.ru.

ITocranosnenue IlpaBurensctBa Poccuiickoit ®@enepamuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErjlaMeHTe B3aUMOJEHCTBHSA (PelepalbHbIX OpPraHOB HCIIOJIHUTEILHOW BIACTH»
[DnexTponHBIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TocranoBnenne IlpaBurenscTBa OT 28.07.2005 No 452 «OO6 yTBepxkaeHUH TUMOBOTO
perinaMeHTa BHYTpPEHHEH opraHuzanuu ¢enepaabHbIX OPraHOB HCIOJHUTEIBHONW BIACTH»
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

Jumepamypa:
breikoBa T.A. JlokyMeHTaIlMOHHOE 0OecTIeueHUE yIpaBIeHUs (JeI0OMPOU3BOACTBO)

[DnexTponHbIii pecypc]; yuebHoe mocobue/ T.A. BrikoBa, T.B. Ky3snernosa. -2-e u3n.

nepepab. u gomn. — MockBa: Huadpa-M, 2018. -304 c. —Pexum pocryma:

http://znanium.com/go.php?id=942800/

Opranuzanus paOoThl ¢ OOpaIleHUsIMH TpakaaH B uctopuu Poccum: YueOnoe

nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuter)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexum JOCTYyTIA:
http://znanium.com/catalog/product/247777

Mamepuanbno-mexHuyeckoe obecneyenue 3aHamusi:

Paznarounsiit Mmatepuait:
1.BbigepkKu U3 IPaBOBBIX aKTOB.

Konmponvhwvie 6onpochwi:

1.Bunb! oOparieHuii rpakaaH.
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2.Kakue Buapl oOpalieHuil rpaxaaH MpeaycMOTpeHbl 3aKOHOM I'. MockBbl «O0 oOparieHusx
rpaxnaan»?
3. Crpykrypa 3akoHa «O mOopsaKe paccMOTpeHHMs oOpameHuid rpaxkaaHn Poccuiickoi

denepauuny».

Tema 2. Opranu3anusi ¥ TEXHOJIOTUsI padoThI ¢ 00palleHUSIMHU I'PAXKIAH

Llenv 3anamusa: VI3yuuTb NOpSAOK pabOTHI ¢ OOpAIIEHUSIMH TPaX/IaH.
Dopma npogedenus — IPAKTUIECKOE 3aJaHUE.
3aoanus:
1. U3yuuts npuem U NepBUYHYIO 00paObOTKy JOKYMEHTOB, IPABHJIA PETUCTPALIUH
oOpalieHuit rpakaaH.
2. OrmpenenuTh peKBU3UTHI AIEKTPOHHON PErHCTPALMOHHO-KOHTPOJIBHON KapTOUKU U
MIOPSIOK €€ 3arOJIHEHHS.
3. PaccmorpeTs opranu3anuio 1 0coOOEHHOCTH KOHTPOJIS 32 HCIIOJTHEHHEM O0paIieHni
rpaxzaaH. CpoKy HCIIOIHEHHUS.
4. PaccmotpeTb aHanmu3 U 000011eHNE PabOThI O 00pameHusaM rpaxkaad. CocTaBUTh

AHAJIMTHUYCCKYIO CIIPABKY 00 MCHOJIHEHHBIX U HEUCIIOIHEHHBIX 06paIJ_[eHI/I$IX.

Chucox ucmoyHuko8 u 1umepamypboi:
Hcmounuku:

®enepanbhbiii 3akoH oT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHus oOpalieHui
rpaxgan  Poccuiickoit  ®enepanuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:
http://www.garant.ru.

VYcraB r. MockBeI [ neKTpoHHBIH pecypc] — Peskxum gocrtyma: http://www.garant.ru.

ITocranoBnenue IlpaBurensctBa Poccuiickoit ®@enepanuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErjlaMeHTe B3aUMOJEHCTBHS (PelepalbHbIX OpPraHOB HCIIOJIHUTEIFHOW BIACTH»
[DnexTpoHHBIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TocranoBnenne IlpaBurenscTBa OT 28.07.2005 No 452 «OO6 yTBepxkaeHUH TUMOBOTO
perinaMeHTa BHYTpPEHHEH opraHuzanuu ¢enepaabHbIX OPraHOB HCIIOJHUTEIBHONW BIACTH»
[DnexTponHBIii pecypc] — Pexxum nocrtymna: http://www.garant.ru.

Jlumepamypa:
beikoa T.A. JlokyMeHTaIlMOHHOE 0OecTIeueHUE yIpaBIeHUs (JeIOPOU3BOACTBO)

[OnexTpoHHbIi pecypc]; yuebHoe mocobue/ T.A. BrikoBa, T.B. Ky3snenosa. -2-e u3n.

nepepab. u gon. — MockBa: Huadpa-M, 2018. -304 c. —Pexum pocryma:

http://znanium.com/go.php?id=942800/
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Opranuzanus paOoThl ¢ OOpalleHUsIMH TpakaaH B uctopuu Poccum: YueOnoe
nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuter)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexum JOCTYyTIA:
http://znanium.com/catalog/product/247777

Mamepuaﬂbno-mexnuqecme obecneuenue 3aHAMUL:

Paznarounsiit MmaTepuait:

1. ®enepanbubiii 3akoH o1 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs OOpalieHuil

Tpaxmaan»

3.Marepuansl 1e70BO# Urphl (IpUMeEphl 00pallieHUH TpakJaH, CUTYallHN).

KOHmpOJZbele eonpocsl.

1
2
3.
4

[Tpuem u nepBuyHast 00paboOTKa JOKYMEHTOB.

[TpaBuna peructparyu oOpanieHui TpakIaH.

PexBU3UTBI pErUCTPallMOHHO-KOHTPOIBHOM KapTOouKy. [lopsaaok 3amnonHenus.
PaccmoTpenue obpatieHuii rpaxad pykoBoacTBoM. Pesomonus. [lepenada Ha
HCIIOJIHEHHUE.

Opranuzanus 1 0COOCHHOCTH KOHTPOJIS 32 UCIIOJHEHUEM oOpalieHuit rpaxaad. Cpoku
HCIIOJIHCHUSL.

Amnanus u 06061menue padoTel o odpameHusM rpaxaad. CocTaBieHHE CBOJIOK 00
MCTIOJTHEHHBIX U HEHCIIOJIHEHHBIX O0PALICHHUSX.

Benenue nHpOpMamoHHO-CIIPABOYHOM PabOTHI.

Tema 3. Ilopsinok XpaHeHusi OOpalleHUl rPaKIaH

Lenv 3anamusa: VI3yuuTb NOPSI0K XpaHEHUs! OOpaIleHuil rpax/iaH.

Dopma npogedenus — NIPaKTUIECKOE 3aJaHUE.

3aoanus:
1. U3yuuts, Kakum 00pa3oM JOJKHO BECTHCH TEKyIlee XpaHEeHHE OOpaIleHui TpakKaaH.
OmnpenenuTb CPOKU XpaHEHUS 0OpaIIeHUl rpax/iaH.
2. OrmpenenuTs 0COOEHHOCTH (HOPMUPOBAHUS A€l ¢ oOpameHusIMu rpaxkaan. OpopMHuTh U
copMHPOBATH JIEJI0 IO OOPAIICHUIO TPaKJaHUHA.
3. OnpenenuTh 0COOCHHOCTH MPOBEIEHUS SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB.
4. PaccmoTpeTh mpaBuiIa MOJATOTOBKH el C 0OpaleHHsIMU TPakJaH K cJjaue B apXuB, a

TAKIKC YHUUTOXCHUA OCJT C UCTCKINNMU CPOKAMU XPAHCHUS.

Cnucox ucmouyHuKos u Jaumepamypbol.

Hemounuku:
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®enepanbhbiii 3akoH oT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHusl oOpalieHuit
rpaxnaan  Poccuiickoit  @enepanumn»  [OneKTpoHHBIM  pecypc] — Pexum  nmocryna:
http://www.garant.ru.

VYcraB r. MockBbl [D1eKTpOHHBIH pecypc] — Pexxum nocrtymna: http://www.garant.ru.

ITocranosnenue IlpaBurensctBa Poccuiickoit ®@enepamuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErjlaMeHTe B3aUMOJEHCTBHS (PelepalbHbIX OpPraHOB HCIIOJHUTEILHONW BIACTH»
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TocranoBnenne IlpaBurenscTBa OT 28.07.2005 No 452 «OO6 yTBepxkaeHUH TUMOBOTO
perinaMeHTa BHYTpPEHHEH opraHuzanmuu ¢enepaabHbIX OPraHOB HCIIOJHUTEIBHONW BIACTH

[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

Jumepamypa:
beikoa T.A. JlokyMeHTaIlMOHHOE 0OecTIeueHUE yIpaBIeHUs (JeI0OMPONU3BOIACTBO)
[OnexTponHbIi pecypc]; yuebHoe mocobue/ T.A. Brikoa, T.B. Ky3snernosa. -2-e u3n.
nepepab. u gon. — MockBa: Huadpa-M, 2018. -304 c. —Pexum pocryna:

http://znanium.com/go.php?id=942800/

Opranuzanus paOoThl ¢ OOpaIleHUsIMH TpakAaH B ucrtopuu Poccum: YueOnoe
nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuter)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexum JOCTYyTIa:
http://znanium.com/catalog/product/247777
Mamepuanbno-mexHuyeckoe obecneyenue 3aHamusi:
Paznarounsiit Mmatepuait:
1. ®enepanphsiii 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsake paccCMOTPEHHS OOpaIeHHA

rpaxaan».
2. Bbliep:KKU U3 HOPMATUBHBIX aKTOB.
3. Marepuainsl Ae10BOI Urphl (IPUMEPHI 0OpaIleHHU IpaXk1aH, CUTYaLHH).

Konmponvnwvie 6onpochwi:

Tekyiee xpaneHue oopalieHuil.

Cpoxu XpaHEHUs JIe ¢ 00paIeHUSIMU TPaXKIaH.
OcobenHocTr (hOPMUPOBAHUS JIENT C OOPAIIEHUSMU TPaXKIaH.
OdopmneHne 00I0KKH J1e.

DKcnepTr3a IeHHOCTH JOKYMEHTOB.

[TpaBuia moArOTOBKH JieJl C 0OpallleHHsIMU TpakIaH K cJjaue B apXuB.

N kR =

Crnaya B apXuB.
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8. YHHUTOXEHHE /e ¢ OOpALICHUIMU TPAKIAH.

Tema 4. Opranu3anus JJU4YHOT0 MPUEMA I'PaKIaH
Ue]lb SAHAMUA. I/I3y‘-II/ITB 0COOEHHOCTH opraHn3alivi U BCACHUSA JIUYHOTO IIpUCMa I'paK1aH.
Dopma npogedenuss — IPaKTUUECKOE 3a/IaHUE.

3aoanus:
1. OmpenenuTh 0COOEHHOCTH OpTraHU3aIMsl paboThl MPUEMHOI.
2. W3yuuTh mpaBuiia perucTpalyy MUCbMEHHBIX U YCTHBIX 0OpallieHuii TpaskIaH,
IIOJIy4YE€HHBIX BO BPEMs JIMYHOT0 NpueMa. 3aloJHUTh KypHaJ pUeMa rpakJ1aH.
3. PaccMoTtpers npaBuiia A€I0BOr0 STUKETA BO BpeMs JIMYHOro npuema. Halitu BeIxon u3

NPEUI0KEHHON KOH(DIUKTHON CUTYyallnu.

Chucox ucmoyHukoe u 1umepamypboi:
Hcmounuku:

®enepanbhbiii 3akoH OT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHus oOpalieHuit
rpaxgan  Poccuiickoit  ®enepanuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:
http://www.garant.ru.

VYcraB 1. MockBel [DnekTpoHHBIN pecypce] — Pexxum moctyma: http://www.garant.ru.
Jlumepamypa:

breikoa T.A. JlokyMeHTaIlMOHHOE 0OecTIeueHUE YIpaBIeHUS (JeIIOMPOU3BOACTBO)
[DnexTponHbIi pecypc]; yuebnoe mocobue/ T.A. BrikoBa, T.B. Ky3snernosa. -2-e u3z.
nepepab. u gon. — MockBa: Huadpa-M, 2018. -304 c. —Pexum pocryma:

http://znanium.com/go.php?id=942800/

Opranuzanus paOoThl ¢ OOpalleHUsIMH TpakaaH B ucrtopuu Poccum: YueOnoe

nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuter)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexum JOCTYyTIA:
http://znanium.com/catalog/product/247777

Mamepuanvno-mexnuueckoe obecnevenue 3aHAmMusL:

Paznarounsiit maTepuait:

1. ®enepanbubiii 3akoH  oT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs OOpalieHUil

TpaxIam»

3.Marepuainsl 1e710BOH UTphI (TpUMEPBI KOHPIMKTHBIX CUTYaIUi, KOTOPbIE MOTYT BO3HUKHYTH B

npoliecce npuema rpaxsas; GopMbl )KypHalla IpuemMa rpaxaH).

Konmponvnwvie éonpochwi:

1. Opranusanus paboTbl IPUEMHOM.



21

2. Peructpanus NMCbMEHHBIX U YCTHBIX 0OpaIlleHHH rpaxk/iaH, MOJYyYSHHBIX BO BpeMsI
JIMYHOTO MPUEMA.
3. OTBeTHl HAa yCTHBIE ¥ MUCbMEHHBIE 0OpaIleHHsI TPaX/1aH.

4. JlenoBoii ATHKET BO BPEMS JINYHOTO IIpHEMA.

9.2 MeToanuyeckue PECKOMEHIAIIUHA 110 ITOATOTOBKE IMCHbMECHHBIX paﬁoT

B npornecce o0yuenus ctyaentsl PITY BBINONHAIOT pa3Hble BUbI TUCbMEHHBIX paloT.

OCHOBHBIMU IIETISIMH MMCBMEHHBIX Pa0OT B By3€ SBISIOTCA:

* 3aKpeIUICHHUE MOJTyUYEeHHBIX 3HAHUH M0 CIIEIHMATBLHOCTH, IPUMEHEHNE 3TUX 3HAHUH MPH
peneHnH mpoeCCUOHATBHBIX 3a1a4;

* pa3BUTHE HaBBIKOB BEICHUS CAMOCTOSTEILHON pabOTHI, OBJIaIeHHE METOAUKAMU U
MPUHIUIIAMUA CAMOCTOSITENIbHON MCCIIeI0BATEIbCKON 1EATEIbHOCTH;

* (hopMupoBaHKE YMEHHUS TPAMOTHO H JIOTHYHO U3JaraTb COOpaHHbIC HAyYHbIC JaHHbIC
U MaTepuaibl COOCTBEHHON MCCIIeI0BATEIbCKON IEATEIbHOCTH.

Haubonee npocras, HO oueHb BakHas popMa MUCbMEHHOU pabOThI B By3€ — 3TO
KOHTpoJbHast pabota. OHa SBiIsIeTCs 0053aTENBHBIM 3JIEMEHTOM CaMOCTOSATEIBHOM paboThI
CTYZEHTA U, TIPEXKJIE BCETO, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATh U NIEpeaBaTh
UH(OPMALIHIO.

OTOT BUJ MUCBMEHHOM PabOThI MPEYCMOTPEH YUeOHBIMH IUTAHAMU ITOATOTOBKH
0akanaBpoB M Ha Kadenpe apXUBOBEICHHS MTPeIaracTcsl B paMKax U3ydeHUs 0OIUX KypCcoB U
KIIB.

Taxke B mporecce 0OydeHHUs] CTYACHTY IPEICTOUT BBIOJHEHHE KYPCOBBIX padoT,
KOTOpbIE (POPMUPYIOT UCCIIEAOBATEIBLCKUE HABBIKM, PA3BUBAIOT CIIOCOOHOCTH CUCTEMATU3aLUH 1
OCMBICJICHHSI YK€ CYIIECTBYIOLIETO 3HAHUS M HANpaBJICHbl HAa CAMOCTOSTENILHOE pELICHHE
HEKOTOPBIX TEOPETHUECKUX WM MpaKTHUecKuX 3a7ad. KypcoBas paboTa 7eMOHCTpUPYET YMEHHE
paboTaTh ¢ MCTOYHUKAMH, HCIOJIb30BaTh [OCTH)KEHUS COBPEMEHHON HaykHu (Hampumep,
UCTIOJIb30BaTh JOCTHXKEHHS apXHUBOBEICHUS, a TAKXKE CMEXHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCIIEIIHO pellaTh MOCTaBICHHbIE 3ahayd, oOpabareiBaTh U 0000maTh marepuan. Hamucanue
KOHTPOJIbHOM pPa0OThI, MOJArOTOBKA M 3alllUTa KYPCOBOM MMeEET psJ OpPraHU3alMOHHBIX H
METOAMYECKUX 0coOeHHOocTeH. O3HAaKOMIIEHHE C JaHHBIMH METOJAWYECKMMHU PEKOMEHIAIMSIMH
MIOMOJXKET CTYZECHTaM NPaBUIBHO OPraHU30BaTh CBOIO YUEOHYIO M HAYyYHO-HCCIEIOBATEIbCKYIO
paborty.

OO0mue Tpe0OBaHUSA K CTPYKTYpe U COAePKAHMIO MHCbMEHHBIX padoT

BaxHoii ¢opmoii caMOCTOATENBHOM pabOTHI CTy/AEHTA SIBJISETCSI KOHTPOJIbHAs padoTa.
Ona mpenycMoTpeHa aisi OOJIBIIMHCTBA TUCHMIUIMH y4eOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee HanucaHue nmpecienyer 1eib yriyOneHHOW NpopaOOTKU AUCIUITNHEIL.

KonrponbHast paboTa BBIMONHAETCS CTYJCHTaMH B COOTBETCTBHH C TEMAaTHUKOM,
eXKErogHo  yTBepknaemor  kadenpoil. KonrponbHas paboTa  SBISETCS  3JIEMEHTOM
CaMOCTOSITENIbHON PabOThI CTYACHTOB, TO3TOMY BBHIOODP TEMBI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHMA KOHTPOJBHOH pabOThl CTYJEHT JOJDKEH B IIEJIOM O3HAKOMHTBCS C
paszzienamu Kypca, peyCMOTPEHHBIMHI Y4eOHOH POrpaMMOi.

PaboTa 1o HanMcaHUIO KOHTPOJIbHOW HAYMHAETCS C BBISABICHHS U U3YUCHUSI HCTOUHUKOB
U nuTeparypsl o teme. [lo okoHuaHuM cOopa M U3yUeHHs JIUTEPATYPhl M UCTOYHUKOB CIIEAyeT
IIPOAyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue MIaHa — Ba)kKHAS 4YaCcTh pPa0OTHI HAJ TEMOIA.
[Tnan npezacraisier co0ol MepevyeHb BOMPOCOB, OTPAXKAIOUINX CojepkaHue ucciaenoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B mian nenecooOpa3Ho BKIIOYUTH HanOoJiee BaKHbIE TEOPETUYECKHE U MPAKTHYECKUE
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BOMPOCHI TEMBI, KOTOpbIE IPU HEOOXOAUMOCTH MOTYT OBITH JeTalu3upoBaHbl. Kak mpaswuio,
pabounii BapuaHT IUIaHa JIOJDKEH OBITh Pa3BEPHYTHIM, YTO 00JeryaeT paboTy HaJ TEMOH.

B okoHuaTenbHOM BapuaHTE IIaH MOXET OBITh JaH B COKPALICHHOM BHUJAE, HO
00s3aTeNIbHBIM YCIIOBHEM IPH 3TOM SIBJISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOW pa 6ore. CocTaBleHHBIN IUIAH JOJDKEH HAHTH OTpakeHUE B
OIJIaBJICHUU K KOHTPOJBbHOH pabote. PaboTa MomkHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOALIYIO U3 HECKOJIBKHX Pa3/IeI0B WK naparpados, 3aKII0UeHHE,
CIHMCOK MCTOYHMKOB M JUTEpaTypbl. Bo BBeeHMN HEOOXOIMMO KPAaTKO PACKPBITH 3HAYCHUE U
aKTyaJbHOCTh HM3y4yaeMOIo BOIpoca (TeMbl), Ha3BaTh OCHOBHBIC 3aJaud paboOTHl, ee
XPOHOJIOTUYECKHE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUHl 0030p HCTOYHHUKOB H
auTeparypsl o teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUHCICHHIO
MCTOJIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuana M OMyOJIMKOBaHHBIX cTareil. B Hewm
ClieyeT NaTh aHAIM3 MCTOYHHKOB W JIMTEPATyphl. B 3aBUCHMOCTH OT oObeMa M LIEJIEBOTrO
Ha3zHa4yeHUs paboThl, 0030p UCTOYHUKOB U JINTEPATYPHl MOXKET OBITh MPEACTABICH OTIEIbHBIM
naparpadoM WK pa3/ielioM B OCHOBHON YacTH paboTHI.

OcHOBHasi yacTb KOHTPOJBHOH palOOThl JNOJDKHA OBITH HM3JI0KEHA B COOTBETCTBUHU C
IUTAHOM, OCBEIIATh COCTOSHHE M COJEp)KaTh aHAJM3 PAacCMaTPHUBAEMbIX BOIPOCOB C YYETOM
COBPEMEHHOT'O YpPOBHS Pa3BUTUS TEOPETUYECKUX 3HAHUNH M OIBITa NPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXKICHUI B 3TON 00JIaCTH.

[Ipu packpbITHH TON UM UHON TEMBI CTYACHT JOJDKEH CTPEMUTHCS OAPOOHO U TITyO0KO
U3JI0KHUTh KPYT BOIIPOCOB, BXOJIAIIMX B Hee. [lo mMepe paccMOTpeHHs Marepuana OTIENIbHbIC
MIOJIOKEHHUS KOHTPOJIBHOM paboThl cielyeT WUTIOCTPUPOBATh IPUMEPAaMH U3 JIUTEPATYPHI U, TIO
BO3MOKHOCTH, M3 TNPAKTHKH PaOOThl KOHKPETHBIX apXMBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
JUTEpaTypy U UCTOUYHUKU. B 3aKiI0ueHUH KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKONH W TMPAaKTHYECKOW pa3paboTku BONpPOcOB. CIHMCOK MCTOYHUKOB U JIMTEPATYPHI
IpeacTaBisieT co00i MepeyeHb HCHOJIb30BAHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCA
(bamMHUITUN ¥ MHUIMAIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJIUKOBAHUS U
CTpaHMIIBI.



23

IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

JucummuinHa «Oprauzaiys paboThl ¢ OOpalleHUsSMH TpakJaH» peau3yercss Ha
¢bakynpTeTe JOKYMEHTOBEACHUS W TEXHOTPOHHBIX apXHWBOB Kadeapoil JT0KyMEHTOBEICHHS,
ayJIMOBU3YaJIbHBIX U HAYYHO-TEXHUYECKHX apXUBOB .

Llenb TUCHMIUIMHBI (MOOYAA): TIOATOTOBHUTH BBIMYCKHUKA, YMEIOLIETO OPraHU30BaTh U
OCYIIECTBIISATh PabOTy ¢ OOpaILICHUSAMHU IPa)</1aH B OpraHU3aIMAX Pa3InYHON OpraHu3aIMOHHO-
PpaBoOBOM (hOPMBI COOCTBEHHOCTH.

3agauu :
® IBYYUTHh 3aKOHOJATEILHOE PETYJIHPOBAHHE U OCOOCHHOCTH PaOOTHI C OOpAIEHUSMHU B

pa3NUYHbIC HCTOPHUUECKUE TTEPHO/IBI.

® U3yYUTh 3aKOHOAATEIHHO-TPABOBOE PErYIMPOBAHUE PAOOTHI ¢ OOpAIIEHUSAMH TPaKIaH B
opranuzauusx PO.

® U3yYUTHh OPTAaHU3AIMIO U TEXHOJOTHIO pabOTHI ¢ OOpaIICHUSIMU IPaXx/1aH OT MOMEHTa UX
MOJIyYeHHUS 10 TIepeIadnl B apXUB.

® OCBOHUTH OPraHU3ALMIO JINYHOTO MPHEMa TPak/IaH.

e cdopMHpOBaTh OCHOBHBIE MpO(ecCHOHAIbHBIE HAaBBIKM B 00jactu paboThl C
oOpaleHus MU TpakiaH.
JlucuumuinHa HanpasjieHa Ha pOpMUPOBaHHUE CIIETYIONUX KOMITETCHITUHA:

e [IK-2.1 - IIpumensieT TeopeTUUECKre 3HaHHUA B c(hepe JOKYMEHTAIMOHHOTO 00eCTIeYeHHS

YIIPABJICHUS B IPAKTUYECKOU JECATEIBHOCTH;

e [IK-2.2 - OpranusyeTr NOKYMEHTAllMOHHOE 00ecIlieueHUe YNpaBJICHUS B OpPraHU3ALUAX
Pa3IUYHBIX OPraHU3aLMOHHO-TIPABOBBIX ()OpM U (POPM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX

opraHax M opraHax MECTHOT'O CaMOYIIPABJICHUA

e [IK-2.3 - BeimonHsier paboTy MO JOKYMEHTAIMOHHOMY OOECIICYCHHIO YIPABICHUECKUX
NPOIIECCOB B OpraHU3alMAX Pa3IMYHBIX OPraHU3allMOHHO-TIPABOBLIX (opM U GopMm

COOCTBEHHOCTH, FOCYIaPCTBEHHBIX OpraHax U OpraHax MECTHOTO CaMOYIPABJICHHUS;

e [IK-5.1 - Ucnonb3yer TeopeTUUECKUE, NMPABOBbIE U METOAMUYECKUE OCHOBBI ApXHUBHOI'O
XpaHEHHs1, y4eTa U MCIIOJIb30BaHM Jell (JIOKYMEHTOB) B OpraHU3alMAX pa3IHuHbIX GopM
COOCTBEHHOCTH, T'OCYJIApCTBEHHBIX OpraHax M OpraHax MECTHOT'O CaMOYIIPaBICHHS B

MPAKTUYECKOU IESITENBHOCTH;
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IIK-5.2 - OpranusyeTr apXxMBHOE XpaHEHHUE, yUET U UCIIOJIb30BAHUE €Il (JIOKYMEHTOB) B
OpraHu3aIMsIX Pa3IUYHBIX (OPM COOCTBEHHOCTH, FOCYIApPCTBEHHBIX OpraHax, OpraHax

MECTHOI'O CaMOYIIPABJICHUs U apXUBax;

I1K-5.3 - Bemonssier paboThl IO apXUBHOMY XPaHEHHIO, YUETy M HMCIIOJIb30BaHMIO JIEI
(TOKyMEHTOB) B OpraHU3alUsAX pa3IU4YHBIX (OpPM COOCTBEHHOCTH, T'OCYIAapCTBEHHBIX

opraHax, opraHax MECTHOI'O CaMOYIIPAaBJICHHUA U apXUBax.

B pezynemame uzyuenus oucyuniunslt cmyoeHm O0JIHCEH 3HAMb:

HCTOPUIO Pa3BUTHS paObOTHI ¢ OOPALEHUSMU B TOPEBONIOIMOHHON Poccum u coBeTckuit
IIEPUOL;

BUJIBI OOpallleHuii;

3aKOHOJATeJIbHbIE M HOPMATUBHBIC AKThl, PETYIUPYIOIINE OPraHU3aIUI0 PAOOTHI H
JIeTIOTIPOU3BOICTBO 0 oOpaleHus M rpaxaad B Poccuiickoit denepanuu;

0cOOEHHOCTH OOpallleHni Tpak[aH, HANpaBISIEMbIX B OPTaHU3AIMH U JOHKHOCTHBIM
Iunam,

OpTaHU3aIHIO JIEIONPOU3BOCTBA MO paboTe C 0OpaIeHUsIMH TPaKIaH.

B pezynomame uzyuenus Oucyuniunbl cmyoeHm O00IHCEH YMemby.

OpraHu30BaTh paboTy ¢ OOPAIICHUSIMU IPAKAAH;

BCCTU ACIOIIPOU3BOACTBO 11O O6paH_I€HI/ISIM TpaxJiaH.

B pezynemame uzyuenus oucyuniunst cmyoeHm 00xceH 001a0ams HA8bIKAMU:

HaBBIKAMU pabOTHI C 0OpaIleHUsIMH TPaK/IaH;
OpraHHM3aluy pUeMa TpakaaH;
CHOCOOHOCTBIO 0000IIEHHS, aHAIN3a OOPAIICHUH TPaXKAaH.

[To qucuumuinHe (MoOdyar0) MPEeAyCMOTPEHA IPOMEXKYTOUHAS aTTecTalus B hopme

IK3AdMeEHA.

O6H_[a$I TPYAOCMKOCTb OCBOCHUS JUCHUIIJIMHBI COCTABJIACT 3 3ayeTHBIE CAUHHUIBI.



